
Chief of Staff and Communications 
Harbel College 

HARCO is a four year public institution of higher learning located in Harbel City, 

Margibi County. It is accredited by the Commission on Higher Education, Republic 

of Liberia. The College offers bachelors in mechanical/ renewable energy 

engineering, environmental and occupational safety & health, 

geography/Liberians studies, agribusiness, education, public administration, 

management, pre-nursing, and information technology.  

HARCO is student-centered, comprehensive, and innovative college, committed 

to teaching excellence that advances the life-long educational development of its 

students while strengthening the economic, social, and cultural life of its diverse 

community. The college promotes student success by providing high-quality, 

flexible, accessible educational programs and services; advancing pluralism, 

inclusion and global awareness; and acting as a catalyst and collaborator for a 

vibrant region. 

The President’s Office at Harbel College seeks a thoughtful communicator as the 

President’s Chief of Staff and Communications. Join our vibrant, diverse HARCO 

community where the environment will encourage your understanding and 

fluency in contemporary culture, art and design. As an experienced trusted 

advisor, the ideal candidate will have demonstrated diplomacy expertise, possess 

sound judgment and strong writing skills. In addition, the individual will be a 

committed team member and dynamic relationship builder with a high level of 

emotional intelligence and a talent for trouble shooting. 

Summary: 

As an assistant to the President, the President’s Chief of Staff and 

Communications will regularly interface with the varying audiences that define 

the College community, particularly on the development and execution of 

strategic communications. Using creativity and solid judgment to solve problems, 

the successful incumbent will be responsible for anticipating questions, along with 

designing and implementing the actions necessary to ensure the President’s 

initiatives/commitments are advancing. The President’s Chief of Staff and 

Communications will promote HARCO’s strategic priorities by working closely with 



the President and senior leadership to safeguard the successful execution, 

sequencing and follow-through of the initiatives/commitments. 

 The President’s Chief of Staff and Communications will be responsible for 

collaborating and writing a wide variety of Presidential communications. This 

includes managing the flow of communication in and out of the President’s office, 

conducting research and evaluating background materials. The individual will 

represent the President on committees, manage special projects and act as liaison 

to the College Cabinet and various internal constituencies. 

As a supportive team leader, the President’s Chief of Staff and Communications 

will oversee and manage the President’s Administrative Office and Community 

Relations teams in order to build upon and further advance HARCO’s positive 

interactions as a representative of the office. The President’s Chief of Staff and 

Communications will be adept at developing effective partnerships across the 

institution to organize and facilitate decisions and to anticipate problems and 

utilize creativity and good judgment in recommending solutions. Using a proactive 

approach, the President’s Chief of Staff and Communications will be accountable 

for keeping the President informed on internal campus and external community 

matters, events and activities alerting the President to matters requiring 

attention; and will ensure that the President is briefed on relevant information 

prior to meetings and events. 

Minimum Qualifications: 

Master's degree with a major in communications, education, administration or 

related profession, especially years of experiences in higher institution of learning 

environment is a plus. 

Application Procedure: Applicants must submit their documents in a sealed 

envelope, not later than 5:00 PM on 12/10/2017. Harbel College Office located on 

Harbel Multilateral High School campus in Harbel, Margibi County. Application 

can be sent electronically to jeremy.kyne@hc.edu.lr or ldavis@hc.edu.lr 


