
POSITION DESCRIPTION 

 

USAID LIBERIA LOCAL EMPOWERMENT FOR GOVERNMENT INCLUSION AND 

TRASPARENCY (USAID LEGIT) ACTIVITY AND COMMUNICATIONS, COORDINATOR 

 

1. PROJECT BACKGROUND: 

The USAID Liberia Local Empowerment for Government Inclusion and Transparency (USAID LEGIT) 

project will improve Liberia’s decentralization conditions and capacity by linking improved government 

performance with stronger accountability to citizens. USAID LEGIT will align government supply of 

services with citizen-driven demand, using robust performance indicators to allow Government of Liberia 

partners and citizens to measure government effectiveness. This will result in the strengthened ability of 

the government to plan, manage, and deliver services with meaningful citizen participation. 

 

2. LOCATION: Monrovia, Liberia, with periodic travel to the counties  

 

3. OBJECTIVE:  The Activity and Communications, Coordinator reports to the Government and Civil 

Society Advisors and supports the coordination and smooth implementation of all aspects of 

technical activities.  

 

4. TASKS AND RESPONSIBILITIES:  

 Support the Government and Civil Society Advisors to ensure all aspects of technical activities 

(programmatic and operational) adhere to USAID requirements and the project’s work plan  

 Support the coordination of activities between Monrovia and the counties  

 Attend meetings, conferences, and workshops with partners, ministries, and stakeholder 

organizations  

 Is responsible for the branding and communications functions of the project. 

 Is the project liaison person for the media. This includes working with project staff to develop 

success stories, arranging media placements on LEGIT activities and maintaining media contacts 

for the project. 

 Other duties as assigned by the Government and Civil Society Advisors  

 

5. REPORTING:   

 Reports to the Government and Civil Society Advisors  

 

6. QUALIFICATIONS   

 Bachelor’s degree in a related field required, Master’s degree preferred  

 At least five years of experience with coordination of donor-funded technical activities, 

preferably on USAID projects  

 Previous experience working directly with local Civil Society Organizations (CSOs), the 

Government of Liberia, and other partner and stakeholder organizations  

 Demonstrated understanding of USAID Governance activities, including both programmatic and 

operational requirements and regulations  

 Strong communication and organization skills required  

 

Interested candidates should e-mail a brief cover letter and their Resume to 

LEGIT_Recruitment@dai.com with the position title (“Activities Coordinator”) in the 

subject line. Deadline for Applications is April 7, 2017. 
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