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Position Vacancy 
 

Design, Monitoring and Evaluation Coordinator 
Monrovia, Liberia 

 

Search for Common Ground 
 
 
Search for Common Ground (SFCG) or Talking Drum Studio is an international 
non-profit organization that promotes peaceful resolution of conflict. With 
headquarters in Washington DC and in Brussels, SFCG’s mission is to transform 
how individuals, organizations, and governments deal with conflict - away from 
adversarial approaches and toward cooperative solutions. SFCG seeks to help 
conflicting parties understand their differences and act on their commonalities. With 
a total of approximately 800 staff worldwide, SFCG implements projects in 49 
countries, with permanent offices in over 35, including in Africa, Asia, Europe, the 
Middle East, and the United States.    
 
SFCG has been present in Liberia since 1997, and focuses its country program on 
capacity building, reconciliation, decentralization, security sector reform, land and 
natural resource management. Children, youth and women are key features in our 
programming. SFCG Liberia uses participatory theatre and drama to animate key 
policy issues in everyday life situations. Design, Monitoring & Evaluation (DM&E) a 
priority within the organization, and SFCG´s Institutional Learning Team (ILT) and 
the country programs worldwide work in close collaboration in order to make the 
mission a reality.  
 
Summary of Position 
SFCG is seeking a DM&E Coordinator to lead efforts around design, monitoring, 
and evaluation in Liberia. S/he would work closely with the Regional DM&E 
Specialist, Liberia country office staff, and implementing partners, to carry out 
baselines, conduct conflict scans, drive project monitoring, ensure effective and 
efficient evaluations, and guarantee document and usage of results. S/he would 
report to Country Director.   
 
Design, Monitoring &E valuation (DM&E) Responsibilities  
 

The DM&E Coordinator will be dedicated to the following responsibilities, liaising 
daily with project officers to meet their specific DM&E needs. The DME Coordinator 
is the primary person responsible for coordinating design, monitoring and 
evaluation, and organizational learning efforts of SFCG projects in Liberia.  

Responsibilities include, but are not limited to:  
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 Develop project logic frameworks, indicators, targets, data collection tools, M&E 
matrixes and M&E plans; 

 Provide timely, quality support and coaching to the project officers to meet their 
DM&E needs;  

 Drive project monitoring to ensure systematic data collection, analysis and data 
storage; 

 Work with SFCG staff and partners to ensure that monitoring tools are used 
appropriately and that data collection has maximum value internally and 
externally;  

 Develop TOR for external evaluations, and ensure high quality of inception 
reports, matrix, data collection tools, analysis and final reports; 

 Coordinate and manage external baseline and evaluation contracts and teams; 
 Drive processes of internal baselines and evaluations, from elaboration of TOR 

to final report;  
 Maintain a database to ensure all program outputs and results are accurately 

recorded and coordinated to inform program staff;   
 Support in providing monthly and quarterly data on all activities, outputs and 

relevant outcome indicators;    
 Collaborate and build capacity among Liberia SFCG staff to review progress of 

projects against objectives, indicators and deliverables, and give meaningful 
input and recommendations to the project management and institutional 
learning;   

 Work with the Regional DM&E Specialist to provide support and guidance to 
the different projects in the development and implementation of M&E plans; 

 Participate in the design of new project development and proposal development;  
 

As job descriptions cannot be exhaustive, the position holder may be required to 
undertake other duties that are broadly in line with the above key responsibilities. 
 
Minimum Qualifications 

Essential: 

 Minimum of three (3) years of work experience in a civil society or NGO setting; 

 At least one (1) year of field-based data collection and analysis experience; 

 At least one (1) year of work experience in design, monitoring, and evaluation 
methods;  

 At least a Bachelor’s Degree in a related area; 

 Knowledge of logical framework and results framework planning and evaluation 
methods; 

 Excellent interpersonal and networking skills, as well as the ability to conduct 
professional relationships; 

 Strong commitment to values in data based decision making, transparency, 
community empowerment, methodological rigor, and program learning; 

 Able to work independently and effectively in a team environment; 

 Detail-oriented and highly organized, with a proactive approach; 

 Ability to multi-task and work to meet tight deadlines; 

 Proficient in use of Microsoft Word, PowerPoint, and Excel; 
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 Excellent ability to communicate effectively in English, both verbally and in 
writing;  

 Ability to travel within Liberia.  
 

Highly Desirable: 

 Prior experience as a trainer; 

 Demonstrated technical capacity to provide support and guidance to project 
staff on design, monitoring and evaluation; 

 Demonstrated technical capacity in the design, implementation, and analysis of 
various data collection tools including interviews, surveys, focus group 
discussions, and pre/ posttests; 

 Demonstrated capacity to coordinate evaluations, including experience 
developing evaluation terms of reference and recruiting and managing 
consultants; 

 Demonstrated experience of leading internal evaluations; 

 Experience working internationally and specifically in conflict/fragile state 
environments; 

 Knowledge of data analysis software (e.g. SPSS, STATA) 
 
Salary: Appropriate with experience and education. 
 
To Apply:   
 
Interested candidates are invited to submit at liberia-info@sfcg.org no later than 18 
January 2017 including: 

 Brief application explaining how you plan to address our needs outlined in 
the call including expectations of gross monthly compensation (maximum 3-
4 pages); 

 Two references from previous organizations who could testify the quality of 
the applicant’s work. 

 
Please include start date and mention where you found this posting.  
 
Only applicants invited for an interview will be contacted. Please see our web site 
www.sfcg.org for full details of our work.  
 

 

 
 

mailto:liberia-info@sfcg.org

