
 
 
DATABASE MANAGER 
Full-Time Position; Monrovia (Montserrado) 
  
EDUCATION DEVELOPMENT CENTER (EDC) 
EDC is one of the world’s leading nonprofit research and development firms.  EDC designs, implements, and evaluates 
programs to improve education, health, and economic opportunity worldwide. Collaborating with both public and 
private partners, we strive for a world where all people are empowered to live healthy, productive lives. 
 

EDC is committed to diversity in the workplace. 
 
USAID ACCELERATED QUALITY EDUCATION FOR LIBERIAN CHILDREN 
USAID Accelerated Quality Education (AQE) for Liberian Children is a USAID-funded four-year project to provide AQE will 
seek to increase access to basic education for approximately 48,000 out of school children and adolescents, ages 8-15 
and will be implemented in Bong, Grand Bassa, Lofa, Margibi, Montserrado, and Nimba.  
 
ESSENTIAL FUNCTIONS 

 Develops a project database to house all project-related data and overlooking database design 
 Establish and ensure easy to use and easy to maintain database 
 Provides continuous maintenance of the database including regular scheduled back-ups, tests of data integrity, 

periodic recovery tests, etc. 
 Develops standard operating procedures for administering database 
 Works with project team members and partners, ensure the database functionality and harmonized with county 

project databases 
 Trains and manages junior staff in the M&E team 
 Monitor database efficiency 
 Develop protocols for data processing 
 Creates query definitions that allow data to be extracted 
 Trains project and partner staff in how to input and extract data and on proper use of the database and data 

processing protocols 
 Creates and enforces project-wide data processing protocols, including manuals and reference guides, for 

proper use of the project database and related functions 
 Works with project staff to find and implement technological solutions to data-related challenges 
 Ensures data cleanliness, quality, timeliness and security 
 Ensures seamless integration between numerous systems in order to reduce unnecessary redundancies 
 Design and produces regular reports according to the guidelines determined by project management 
 Researches hardware and operating system problems and determines proper solutions, arranging and 

coordinating for hardware and software repairs when necessary. Recommends changes to improve data systems 
and network configurations, and determines hardware or software requirements related to such changes 

 Regularly communicate and support the M&E and project team 
 Performs other duties as assigned 

 
QUALIFICATIONS 

 Bachelor’s degree in Computer Science, Information Systems/Technology, or a related field, or equivalent, with 
5-6 years of experience in database management required 

 Master’s degree in Computer Science, Information Systems/Technology or a related field, or equivalent 
preferred; with Master's degree, 1-3 years’ experience in database management 

 Experience with USAID or other donor-funded projects 



 Experience with databases for monitoring program implementation and in data collection, processing and 
analysis systems preferably experience with education projects 

 Knowledge of computer languages and systems (HTML, SQL, etc.) 

 Excellent written and spoken communication skills 

 Must be able to work within a cross cultural setting, negotiate diplomatically, and function well under pressure 

 Culturally astute, respectful and tolerant with excellent communication and interpersonal skills 

 Must be able to communicate fluently in English, both written and verbal; additional Liberian languages 
preferred 

 Detail-oriented and organized 

 Good report writing skills 

 Budgeting skills for activity planning and management 

 Experience using database management systems, preferably Access and Excel 

 Ability to work hands-on, independently, and within team in difficult work environment 

 Willingness and ability to frequently travel to Liberian counties covered by the project 
  
To apply, please visit: https://go.edc.org/AQEDatabase  
Only candidates who are being invited for an interview will be contacted. No phone calls, please.  
*APPLICANTS WHO APPLIED PREVIOUSLY NEED NOT APPLY. 
 
VACANCY CLOSING DATE: September 22, 2017 
  
EDC is committed to diversity in the workplace.  EDC offers a supportive work environment, competitive salary, and 
an excellent benefits package. 

https://go.edc.org/AQEDatabase

