
 
 
 
 

 
Job Vacancy Announcement for Junior Legal Officer 

 
AccessBank Liberia Limited, The Microfinance Bank, is seeking qualified individuals to fill the 
position of Junior Legal Officer  
 
The Bank is a fully-fledged commercial bank, offering a transparent, professional and sustainable 
way of appropriate financial services to the general lower and middle income strata of the 
Liberian population with special focus on micro and small entrepreneurs. AccessBank Liberia 
offers excellent career opportunities and the possibility of professional growth and advancement 
in addition to competitive salaries in the local market. 
 
Job title: Junior Legal Officer 
 
Main Responsibilities  

1. To conduct legal research. 
2. Represent the Bank in the courts of the Republic of Liberia under the direction and 

supervision of the Head of Department. 
3. Prepare and file legal documents on behalf of the Bank, 
4. To evaluate the validity and legality of documents used to approve loans. 
5. To follow up with clients and courts all matters under his/her supervision. 
6. Drafting contracts/agreements and preparing legal notices/communications 
7. Support the Credit Department in the recovery process. 

 

Qualifications 

 LLB Degree in law or its equivalent 

 Licensed Attorney-at-Law and in good standing at the LNBA 

 Experience in court room litigation is favourable but not essential. 

 Proactive, ambitious and willing to learn 

 

General information for the vacancy 

Computer literacy:  Microsoft word and Excel, PowerPoint and relevant software 

Languages: Excellent and clear English knowledge (fluently in writing and spoken) 

Other desired qualities 

 Highly organized, capable of working under constant pressure, solution oriented and 

extremely proactive. 

 Thorough and accurate 

 Excellent communication skills and ability to work with managers and employees alike 

 

Interested candidates should please bring their application, as well as CV including testimony of 

all relevant documents to the Human Resources Department, AccessBank Liberia, The 

Microfinance Bank, 20street, Sinkor, Monrovia, Liberia, , or via email: hr@accessbank.com.lr 

 

Closing date for the vacancy is Friday, December 1, 2017 5:00p.m.  

Please note that only short-listed candidates will be contacted 


