
 
 

 
 

 
  
 
 
 
 

 

 

 

 

 

 

 
Socio-Economic Assistant, 
Wonegizi REDD+ Project, 

Liberia 
 

 

 

       Application Pack 

 

 
 
 
    Innovative conservation since 1903 

“In the past century FFI has consistently 

saved species from extinction and 

protected habitats from destruction. 

Their solutions have always been 

practical, efficient and sustainable in 

local circumstances.” 

 

Sir David Attenborough,  

FFI Vice-president 



FAUNA & FLORA INTERNATIONAL 

 
Fauna & Flora International (FFI) protects threatened species and ecosystems worldwide, 

choosing solutions that are sustainable, based on sound science and take account of human 

needs. Operating in more than 40 countries worldwide, mainly in the developing world, FFI saves 

species from extinction and habitats from destruction, whilst improving the livelihoods of local 

people. Founded in 1903, FFI is the world’s longest established international conservation body 

and a registered charity. 

 

 

AFRICA PROGRAMME 

 
Working closely with local partners, FFI’s Africa Programme currently supports operations in 13 

countries in West, Central, East and Southern Africa, and is implementing a range of projects 

focused on both terrestrial and marine species and habitat conservation, biodiversity planning, 

protected area management, institutional development and  capacity building,  sustainable use and 

community-focused wildlife management initiatives. 

 
To achieve its mission in Africa, FFI uses different approaches to work with and alongside local 

partners to focus on the sustainable use and management of natural resources as a means to 

effective conservation in the long-term. In all its projects in Africa, FFI seeks to: 

 Build and support local partnerships with African conservation and community 
development organisations 

 Strengthen institutions to bring sustainability and added value to projects 

 Maintain long term presence and relationships 

 Reconcile conservation goals with the needs of local people 

 Incorporate sound science in decision-making 

 

 
LIBERIA PROGRAMME 
 

Liberia is home to large remaining intact sections of Upper Guinean Forest rich in endemic and 

endangered species not found elsewhere. These forests are at risk from extreme and immediate 

threats, such as slash-and-burn agricultural expansion, mining and poaching. Recently, following 

years of civil conflict, communities that were returning to their ancestral lands have been faced with 

further challenges to their livelihoods presented by the biggest outbreak of Ebola HV to date.  

 

FFI began working in Liberia in 1997 and played a crucial role, together with partners, in re-

establishing operations in the country’s oldest protected area – Sapo National Park – after years of 

civil conflict. FFI has since worked closely with partners to help identify and prioritise sites for a 

protected area network across Liberia and establish the foundations for sustainable forest and 

environmental management. In 2006, the Liberian Government made a declaration to put aside 

30% of its forest for a protected area network (PAN). To date, less than 4% of the PAN has been 

officially gazetted to formal protected status.  

 

Today FFI’s Liberia programme focuses on building capacity at multiple levels within Liberia to 

enable long-term management of natural resources. It supports mechanisms for community-based 



natural resource management, working through local partners and with industry, and engaging with 

relevant international, regional and national stakeholders including local communities, non-

governmental and civil society organisations, and local and central government agencies.  

 

WONEGIZI REDD+ PROJECT PROGRAMME 

 
The Wonegizi project site sits on the Liberia-Guinea border and is a key example of a critical 

transboundary forest found within a proposed protected area that is unable to offer the practical 

protection required whilst addressing the needs of local communities. With previous funding from 

the Norwegian Development Agency (Norad), FFI has been working at the site since 2010, with the 

aim to create Liberia’s first REDD+ pilot, integrated with protected area management.  

 

The project is one of the most ambitious agricultural extension and transformation programmes 

undertaken by FFI to date, and will pioneer innovation in the long-term financing of conservation 

efforts in Liberia. At its core is a focus on uniting the conservation and development agendas within 

and around an area of significant importance for biodiversity – a substantial area of the remaining 

Upper Guinean Forest ecosystem in Liberia.  

 

The vision and impact of the project extends beyond the immediate project area, and informs the 

development of national policy processes that support replication of community and biodiversity-

centred approaches to forest conservation throughout the country. The project illustrates a truly 

cross-cutting and collaborative approach to delivery, both within FFI and with partners and 

stakeholders in Liberia. Within FFI the Conservation Finance & Enterprise and Liberia Programmes 

provide strategic and operational leadership.  

 

 

THE OPPORTUNITY 

 
FFI is seeking the new position of Socio-Economic Assistant, Wonegizi REDD+ Project, to lead 

field-based activities for the project’s socio-economic and governance components and supporting 

overarching project activities.   

 
The successful candidate will have a proven track record in supporting community engagement 

and development in Liberia. She/he will have experience in field research, data collection, 

stakeholder engagement and participatory assessment approaches. 

 
Strong team-work skills are essential to the role to ensure effective project delivery against aims, 

objectives and timelines. The role also requires a skilled and credible communicator, who is 

confident in developing and managing relationships with local communities, partner organisations 

and relevant stakeholders. 

 
The successful candidate will be skilled in project implementation, evaluation and reporting and will 

have good financial management skills, as well as a commitment to organisational, donor and legal 

compliance. 

 

 



TERMS AND CONDITIONS 

 
Start Date: As soon as possible 

 
End Date: 31 January 2020 

 
Probation Period: Six months 

 
Gross Salary: 10,000 USD – 12,000 USD per annum 

 
Location:  
 This position will be split-based between Konia, Lofa County and 

Monrovia, Liberia, with regular travel to project sites within and 
around Wonegizi, as required. 

 

Benefits:  

For national appointments statutory Labour Law requirements 

regarding labour rights applies 

 

 15 working days’ annual leave entitlement plus national public 

holidays and other statutory allowances.  

 Medical insurance  

 

Hours of Work: This is a full time position. Normal working hours are 8:30 am 

5:30 pm, Monday to Friday inclusive, with a one-hour unpaid lunch- 

break each day from 1.00pm - 2.00pm. However, working hours 

may vary depending on the requirements of the job in the field. 

 

JOB DESCRIPTION  
 
Job Title:   Socio-Economic Assistant, Wonegizi REDD+ Project, Liberia 

 

Reporting to:  Wonegizi REDD+ Project Manager 

 

Line manages:  No line management responsibility 

     

Key Relationships:  

 

Internal  

 The role will work closely with the FFI Liberia team, especially: 

 Technical Specialist, Livelihoods and Governance, Liberia 

 Project Officer, Wonegizi 

 Agricultural Specialist 

 Country and Operations Manager, Liberia 

 FFI Liberia Finance and Administrative Managers  

 

 The role will work closely with the FFI UK team, especially: 



 Senior Technical Specialist, Livelihoods and Governance,  Africa 

 Investment Specialist, Conservation Finance & Enterprise 

 Senior REDD+ Programme Manager, Conservation Finance & Enterprise 

 FFI Cross-cutting teams, including Agricultural Landscapes and Conservation 

Livelihoods & Governance  

 

External 

 The role will work closely with Skills and Agriculture Development Services (SADS), FFI’s 

local implementation partner 

 
As required the Socio-Economic Assistant will represent FFI with local government authorities, 

communities and community-based organisations, international and national partner NGOs and 

for-profit entities, representing the values and interests of FFI at all times.  

 

Purpose: 
Under the immediate supervision of the Wonegizi REDD+ Project Manager, the Socio-Economic 

Assistant will be responsible for the leading and co-ordinating field-based delivery of the socio-

economic and community components of the Wonegizi REDD+ Project.  

 

The role will ensure that socio-economic and community project components are run within agreed 

time-frames and to budget, and in line with the requirements of the Climate, Community and 

Biodiversity (CCB) Standards. The Socio-Economic Assistant will ensure that activities are aligned 

with and complement FFI’s Ziama-Wonegizi-Wologizi Transboundary Forest Landscape Project 

(thereafter the ZWW project) financed by the USAID West Africa Biodiversity and Climate Change 

(WABiCC) Program 

 

 

Responsibilities: 

 

Technical Implementation 

 

 Lead on ensuring that the project communities are fully informed and understand the 

development of the project through regular community based meetings and sharing of 

project materials in accessible format and language 

 Support the development and delivery of a communication campaign (posters, plays and 

radio)  

 Lead on the re-establishment of the Forest Management Committees in each project town 

and securing new memorandums of understanding (MoU) 

 Lead on the documentation of past ongoing and resolved land conflicts in the 13 project 

towns 

 Support the conducting of participatory Social Impact Assessments with project 

communities.  

 Support the design and lead on the field-based implementation of a project Grievance and 

Redress Mechanism (GRM) 



 Ensure that the principles of Free, Prior and Informed Consent (FPIC) are met and that 

appropriate action is taken to document the process using project templates and procedures 

(for all field-based project components)  

 Implement all activities in line with project social safeguard protocols (FPIC, Community 

meetings, Code of Conduct, GRM) 

 Use participatory methods to lead the field based elements of a High Conservation Value 

assessment for Community Basic Needs (HCV 5) and Cultural Values (HCV 6) at the project 

site. 

 Support the development of an equitable Benefit Sharing Mechanism through local 

stakeholder consultations. 

 Support the risk analysis of the project through identifying and flagging social or community 

issues 

 Through clear, timely and thorough narrative reporting support the completion of the relevant 

social and community sections of Project Development Documents (PDD) under the CCB 

Standards and the social component of the CCB Standards Audit. 

 Along with other project staff, support partner organisations and consultants in the training of 

local communities in micro finance, by-laws and constitution development, gender, conflict 

resolution and management, enterprise development, etc.as needed. 

 

Reporting and Communication 

 Follow project guidance to ensure all relevant project data needed is captured, stored and 

disseminated to the project team in an effective manner.  

 Ensure key issues and lessons learned are disseminated to the project team. 

 Support the Wonegizi Project Manager in providing accurate and timely information to 

technical project reports as per FFI and donor requirements. 

 Contribute in a timely manner to progress reports for submission to donors 

 Ensure alignment and good relations are upheld with partner NGOs 

 Provide technical advice and support to partners and collaborators, in line with FFI’s 

institutional experience and expertise 

 Support production of technical papers, policy briefs etc.  

 Represent FFI at relevant national/international forums, including the Safeguard Working 

Group, Oil palm Technical Working Group etc.  

 Proactively ensure regular, high quality and effective communication and coordination with 

the FFI Wonegizi Project Manager and Technical Specialist, Agriculture, Project Officer, 

Wonegizi, the FFI Country & Operations Manager, and the wider FFI Liberia team  

  Ensure maintenance of project financial records that meet in-country and donor auditing 

requirements, internal and donor reporting requirements, and provide sufficient detail for 

overall institutional auditing of FFI 

 Ensure timely retirement of financial expenditures incurred while in the field, following FFI 

and donor financial policies  

Other 

 

 Carry out any other tasks from time to time that may be requested of you as an FFI staff 

member that are in line with your skills and experience. 

 Work as an active member of the Liberia and wider Africa team 



 Provide input to the Liberia Programme reports and other communications and public 

relations outputs and activities as required 

 Provide input, where appropriate, on other technical work undertaken by the Africa  

programme 

 

 

 

PERSON SPECIFICATION 
 

 Essential Desirable 

 

Skills  Strong interpersonal skills, including 

ability  to communicate with a wide 

range of stakeholders 

 Strong problem solving skills 
     Ability to develop and sustain strong 

working relationships 

 Strong knowledge of socio-economic 

data collection techniques 

 Competent computer skills, including 

data management and statistical 

analysis; MS Outlook, Word, Excel and 

Powerpoint 

 Strong communication skills, including 

report writing  

 Spoken Lorma and Mandingo 

Qualifications  A degree in sociology, natural resources 

management, anthropology or other 

relevant discipline or equivalent work 

experience in a relevant field 

 

Experience  Substantial practical experience in planning 

and undertaking socio-economic field 

research, data collection and stakeholder 

engagement  

 Experience in using participatory rural 

assessment methodologies 

 Experience in consensus building in a 

multi-stakeholder setting 

 Experience in awareness raising, capacity 

building and implementation of training 

activities in communities 

 

 Experience working in Lofa 

County 

 Experience in conflict 

management and implementing 

Grievance Redress Mechanisms 

(GRMs) 

 

Behavioural 

qualities 

 Willingness to live and work in remote 

locations with limited resources and 

amenities for extended periods of time. 

 Self-motivated, independent, flexible and 

 



resourceful 

 Outgoing and approachable demeanour 
 Ability to deal with matters in a 

sensitive manner 

 Rigorous and diligent approach to work 

 Team player, demonstrating ability to seek 

out the views and contributions of others 

 Ability to work within a multi-cultural 

environment 

Other  A commitment to conservation and a 

genuine interest in community engagement 

and participation of marginalised groups. 

 Ability to work with an interdisciplinary team  

 

 

 
 
 

HOW TO APPLY 
 

Applications, consisting of a covering letter, a full CV and contact details for two referees (who will 

not be contacted without your consent) should be sent electronically to mary.weah@fauna-flora.org  

 

In your cover letter please explain why you feel you should be considered for this post, highlighting 

your relevant skills, knowledge and experience and how they meet the requirements of the role 

profile. 

 

The closing date for applications is Friday 06 July 2018. 

 

Please mark your application ‘Socio-Economic Assistant, Wonegizi REDD+ Project, Liberia’. 

 

Regrettably, due to limited resources and the high number of applications we receive, we are only 

able to contact short-listed candidates. If you do not hear from us within four weeks of the closing 

date, please assume that you have not been successful on this occasion. 

 

 
APPLICANTS WITH DISABILITIES 
 

FFI encourages applications from individuals with a disability who are able to carry out the duties of 

the post.  If you have special needs in relation to your application, please contact Jade Bedwell, HR 

Administrator, on Tel: +44 (0)1223 749044 or Email: jade.bedwell@fauna-flora.org 

 

FFI values diversity and is committed to equality of opportunity 
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